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Agenda
• What is Canvas?
• Why do I need Canvas?
• How do I get access?
• How do I log in?
• How do I navigate in Canvas?
• How do I create content?
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What is Canvas? (https://rccd.instructure.com/)

• Canvas is a learning management system (LMS), from Instructure,
which lets you create educational courses

• Canvas enables our students to continue their education from home
by allowing them to receive online instruction

• Canvas lets you create courses that look like web pages
• All of the locations on campus where students would receive help face-to-face

are represented in Canvas
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https://rccd.instructure.com/


What is Canvas?
• Canvas contains links to all of the tools that students need to aid

them with their education
• Microsoft (Office) 365
• Google Drive
• ConferZoom
• NetTutor
• StudyMate
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Why do I need Canvas?
• Due to COVID-19, we are conducting most business online and

off-campus
• Canvas is the number 1 way that students interact with Norco

College*
• We have created Canvas “courses” to represent Norco College

office locations for departments to communicate with students
* Technology Survey (2020) Student, 5/13/2020
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Presenter
Presentation Notes
The Coronavirus Quick Poll from the National Association of Colleges and Employers (NACE), from July 1, 2020, reported that 69% of respondents offered drop-in career counseling only in person pre-COVID-19, while only 5% of respondents planned to do so in fall 2020.



Student Support Hub
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How do I get access?
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• Email me at Leonard.Riley@norcocollege.edu
• I will send you an email with your Canvas login credentials and

instructions for logging in
• Your login email address will be norcouser##@.rccd.edu
• Your initial login password will be newstudent. You can change your

password once you log in

mailto:leonard.riley@norcocollege.edu


How do I log in?
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• Go to 
https://rccd.instructure.com

• Type in your assigned email 
address and password

• Your login email address will 
be norcouser##@.rccd.edu

• Your initial login password will 
be newstudent.  You can 
change your password once 
you log in

• Click Log In

mailto:https://rccd.instructure.com


How do I navigate in
Canvas?
The Navigation Bar (also 
known as the Global 
Navigation Menu) is located 
on the left side of every page 
in Canvas. Global Navigation 
links provide quick access to 
frequently used Canvas 
features. 9



How do I navigate in
Canvas?

The Dashboard is the first 
thing you will see when you 
log into Canvas. The 
Dashboard helps you see 
what is happening in all your 
current courses. You can 
return to your User 
Dashboard at any time by 
clicking the Dashboard link in 
Global Navigation
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How do I navigate in
Canvas?

Click on Courses in the 
navigation bar to see a list of 
your courses in a drop-down 
menu.
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How do I navigate in
Canvas?

Scroll to the bottom of the 
drop-down menu and click 
All Courses to show all the 
courses you’ve ever enrolled 
in.
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How do I navigate in
Canvas?

The Calendar in Canvas is 
a great way to view 
assignments and events 
from all courses in one 
place. Calendar 
assignments and events 
can be filtered by course 
and synced with other web 
service calendars.
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Week View
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Month View
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Agenda View



How do I navigate in
Canvas?

Each calendar view shows any assignments, events, or to-do items 
that have been added to the calendar. Events can be added at any 
time in the navigation bar by clicking the Add button. You can add 
assignments and add course events, and all users can add personal 
events.

If your institution is using the Scheduler tool, you can also create 
Scheduler appointment groups.
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How do I navigate in Canvas?
How do I add a Scheduler appointment group in a course 
calendar?
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• If Scheduler is enabled for your institution, you can create 
appointment groups in the Scheduler. Appointment groups create 
a block of time where students can meet with you. Students can 
sign up for appointment times in their own calendars.

• Appointments display in your calendar after a student or group has 
reserved a time slot. Appointment details are also included when 
you export the calendar using the Calendar feed.



How do I navigate in Canvas?
How do I add a Scheduler appointment group in a course 
calendar?
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• If user participation is limited to dates between the course start 
and end dates, Scheduler events cannot be edited or deleted after 
the date the course ends.

• The Scheduler tool is optional. If it is not already enabled for your 
account, please contact your Canvas administrator.



How do I 
navigate in 
Canvas?
How do I add a 
Scheduler 
appointment 
group in a course 
calendar?
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How do I 
navigate in 
Canvas?
How do I add a 
Scheduler 
appointment 
group in a course 
calendar?
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2. Click any date 
on the calendar 
to add an event

1. Click the arrows to navigate to 
the month you want to add

3. Or click the 
plus (+) button to 
manually locate a 
date

4. Choose a 
course calendar 
to add the 
appointment 
group to



How do I navigate in
Canvas?

The Inbox in Canvas is a 
messaging tool used to 
communicate with a 
course, a group, an 
individual student, or a 
group of students. You can 
use the Inbox to 
communicate with other 
people in your course at 
any time. 
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How do I navigate in
Canvas?

Use the Inbox to:
• Send a message to someone in your course or group
• Send a message to yourself (displays in your Sent folder)
• Reply to messages from others in your course
• Filter conversations by course or type
• View and reply to assignment submission comments
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How do I navigate in
Canvas?
• Canvas contains tools that help faculty and staff teach and help

students
• Canvas Commons is a Learning Object Repository (LOR) that makes it easy to share

and find Open Educational Resources (OER). The Commons is available in the global
menu on the Dashboard when you first login to Canvas

• Canvas Studio is a media tool that allows students and instructors to upload, create,
edit, manage, share and discuss audio and video files. Existing files can be used or
new ones can be created with Studio's capture and editing tools.
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How do I navigate in
Canvas?
• Canvas contains tools that help faculty and staff teach and help

students
• Pronto is a communication tool that allows students to chat with faculty and staff.

Pronto can instantly connect each user with the students and instructors in their
current courses and groups.
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LIVE DEMONSTRATION
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Classified Pros
Professional Development Workshop

THANK YOU!
Lenny Riley

Leonard.Riley@norcocollege.edu
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