
Technology Request Form

Purchase - Hardware

Norco College Technology Committee

Date:

Requester Name: Department:

E-mail:Phone:

Additional Components needed:

Equipment

Hardware: Quantity:

Funding Source

Budget Code:

Is there a Budget to fund replacement/maintenance/repairs?

Programmatic Needs

How many departments/staff/students will 
directly benefit from this technology?

ADA compliant (if applicable):

Explain how this item is necessary to address the department's 
mission and goals?

Location of Hardware:

Replacement/Upgrade

Categorical/Grant Funds

Other Item:

Does the Department have a suggestion for  
the use of the equipment being replaced?

Instructional 
(classroom)

General Funds

New

Recipient, if different:

Non-Instructional  
(office/conference room) 

Hardware (computer, printer, etc.)

%

Budget Code: %

Department Priority:

Where does Norco College stand in comparison with other 
comparable institutions in regards to this technology item?

*Once the technology department (Micro/IMC/Software) has reviewed your request, you will receive a quote for initial and operating costs that will provide you with the total cost of ownership.

Is this request listed on Program Review?

Is the system compatible with:

Asset Tag #:

Is there a Budget to fund the purchase?

/
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Programmatic Needs
Will the item be paid using Categorical/Grant Funds?
*Once the technology department (Micro/IMC/Software) has reviewed your request, you will receive a quote for initial and operating costs that will provide you with the total cost of ownership.
academic.rcc.edu/nimc
Adobe Designer Template
Help Desk Request
8.0.1291.1.339988.333148
	Date of request: 
	Contact person's name: 
	Department: 
	Email: 
	Best contact number: 
	Is the system compatible with either Windows or Apple OS?  Or can it work with both systems?: 
	Computers, computer peripherals, video screens & displays, digital video players, fax machines, mobile devices, audio/visual equipment such as projects, smart boards, digital cameras, etc.: 
	Quantity: 
	BudgetCode: 
	Budget4Repairs: 
	Benefit: 
	ADAcompliant: 
	MissionGoals: 
	Where will the equipment be located?: 
	Is this a replacement or upgrade of a current item?: 
	Will the item be paid with Categorical or Grant Funds?: 
	Do you need any other item not listed?: 
	Do you have a suggestion for the equipment being replaced?  Should it be repurposed?  Are you aware of a need in another department or within your department?: 
	Instructional: 
	Will the item be paid using General Funds?: 
	Is this a new purchase?: 
	If the recipient is different from the requester, please indicate the recipient's name.  This will be used for inventory purposes.: 
	NonInstructional: 
	Percent: 
	DeptPriority: 
	Comparison: 
	EmailSubmitButton1: 
	PrintButton2: 
	ListedProgramReview: 
	For replacement/upgrade equipment, please provide asset tag number of the current computer/equipment.  This is required to ascertain the lifecycle of the equipment requested to be replaced.: 
	Budget4Purchase: 



