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Distance Education Committee 

Minutes | March 12th, 2026 | 12:50 pm |  

Room: IT 206 & ZOOM 

COMMITTEE MEMBERSHIP (Voting Members 13; Quorum 7)  

• Sandra Popiden (Faculty Co-Chair, Social & Behavioral Sciences)  

• Roger Perez (Dean), Administrative Co-Chair  

• Laura Adams (Social & Behavioral Sciences)  

• Caroline Hutchings (Math, Engineering, Computer Science & Game Development)  

• Eric Doucette (Business and Management)  

• Suzie Witmer (Natural Sciences, Health and Kinesiology)  

• Sara Nafzgar (Communication, Humanities, and Languages)  

• Anya-Kristina Marquis (Natural Science, Health and Kinesiology) 

• Bibiana Lopez (Math, Engineering, Computer Science & Game Development)   

• Alexis Gray (Social and Behavioral Sciences) 

• Melissa Wilson (Social and Behavioral Sciences) 

• Cheryl Cox (Library Services) 

• Tamara Cummings (Social and Behavioral Sciences) 

• Silvio Castillo (ASNC Representative)  

• Amy Blandford (Administrative Justice and Human Services) 

VISITORS  
• DJ Hawkins 

• Kara Zamiska 

https://docs.google.com/document/d/1XtXlHMpuArspEtrYROx3FTp9yoRGiM5_tFJ5TEUMCA8/edit?pwd=7iPBbQtbRXltMF9F2FY5gWCDfYgoQV.1
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AGENDA 
1. Call to Order  

• Welcome  

• Note-taker – Melissa Wilson 

2. Action Items  

• 2.1. Approval of Agenda 3/12/2026  

• First – Marquis 

• Second – Hutchings 

• Status – Approved 

  

• 2.2. Approval of Minutes (12/11/2025 DEC Meeting)  

• First – Nafzgar 

• Second – Hutchings 

• Status – Approved 

  

• 2.3  MVC Request to Update RCCD BP 2105 

• First – Blandford 

• Second – Wilson 

• Status – Approved 

• Updates align board policy with accreditation language, remove 
“asynchronous” language and replace with “direct instruction” language. 

 

• 2.4 MVC Request to Update RCCD DE RSI Guidelines 

• First – Nafzger 

• Second – Lopez 

• Status – Approved 

https://nam12.safelinks.protection.outlook.com/?tab=t.0
https://rccd.edu/admin/ed_services/de/faculty/accessibility_Webinars_Tutorials.html?usp=sharing
https://studentrcc-my.sharepoint.com/:w:/g/personal/kyla_rankin_mvc_edu/IQDu-MR7RwgQQ4bNGKSN0UNEAdZHRipisropBWx5SzJsHbk?e=RnRy8U&CID=5d3e63eb-ffe8-d86f-6f8f-cb4e3569be42&clickParams=eyJYLUFwcE5hbWUiOiJNaWNyb3NvZnQgT3V0bG9vayBXZWIgQXBwIiwiWC1BcHBWZXJzaW9uIjoiMjAyNjAyMjcwMDIuMTYiLCJPUyI6IldpbmRvd3MgMTEifQ%3D%3D
https://voicethread.com/workshops?CID=06909fc2-45b4-8937-3f44-1bb5c94bba80&clickParams=eyJYLUFwcE5hbWUiOiJNaWNyb3NvZnQgT3V0bG9vayBXZWIgQXBwIiwiWC1BcHBWZXJzaW9uIjoiMjAyNjAyMjcwMDIuMTYiLCJPUyI6IldpbmRvd3MgMTEifQ%3D%3D
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• Updates align board policy with accreditation language, remove 
“asynchronous” language and replace with “direct instruction” language. 

 

3. Discussion Items  

• 3.1 District DE: Certification Updates on Equivalency and Peer-to-Peer 
Workgroup Pathways 

• DJ shared current # of faculty who need DE Certification.  
• P2P Process #s: 69 submissions to the P2P process, 26 reviews in 

process, 8 completed, 4 in revisions, 4 certified.  
• We currently have 12 peer reviewers. New batch of peer reviewers will be 

hired on soon, HR received the SPR call on 3/5.  
• The intention of P2P workgroup is to repost the call for new 

reviewers every 3-4 weeks.  
• We need more reviewers! 

• You can now submit hybrid courses to the P2P process, but they should 
be fully built courses. 

• Faculty must submit a fully developed, complete course for 
review. This can be an in-progress course or a course that has not 
yet been offered. A DEV shell is made with a copy of the course 
submitted. Faculty should not make changes to a completed 
course, make changes in the DEV shell.  

• Peer reviewers have 2 weeks to review, faculty have 2 weeks to revise, 
peer reviewers have 1 week for a second revision. You can only revise 
once. If still not aligned after first round of revisions, resubmit to the P2P 
process again (at the bottom of the list).  

• Where should faculty go for resources if they need revisions or help with 
preparing for P2P process?  

• District DE is continuing to hold drop-in hours.  
• District DE does not interpret the P2P rubric (purview of faculty) so  

DJ is providing trainings about RSI, Accessibility, Course Design.  
• MVC has an SPR for P2P prep sessions, we should try to request 

an SPR too to provide more faculty support and prep.  
• Melissa and Laura are presenting a TLC Brown Bag related to P2P 

Review process and DE Cert options on Thursday (3/19) during 
college hour. The session will be recorded.  
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• CVC Exchange Enrollments: There are 193 CVC exchange enrollments in 
the district, 91 enrollments are at Norco.  

• CVC students can only enroll in 2 courses via the CVC per 
semester.  

 

• 3.2 RSI Communication and Monitoring Plan: Update on Request to APC to 
Add to Course Syllabus Shell 

• Approved at APC, well supported. 
• Accreditation is looking at the Spring 2026 semester (now), so try to send 

the communication plan information out to your departments so that 
faculty add it in now.  

• Unsure of when it will be updated officially in the syllabus shell. 

 

• 3.3 RSI Workgroup & ACCJC Accreditation Visit Updates 
• RSI Self-Check form 
• RSI Support Request Form  
• District DE Workshop Series  
• College Specific RSI Templates Now Available in DesignPlus New Pages 

and Canvas Commons  
• Sara worked for District DE over winter creating RSI templates. 
• Workshops were not particularly well utilized in the Fall semester. 

We can still offer scheduled trainings if the committee sees value 
in that, but it may not be the most efficient way to reach faculty. 
Laura is still offering to work with any departments, disciplines, or 
groups of faculty who would like to schedule a training session on 
zoom or in person.  

• How would the committee like to move forward to provide 
the RSI PD that is needed to support faculty on an ongoing 
basis?  

• Share at department meetings – get together with 
department or disciplines and request a session. Evening 
zoom sessions work well.  

• No one completed the RSI Self-Check form since the sessions we 
ran last Fall. Similarly, only one question came through via the 
support form. 

• Advocate for the RSI Self-Check form in your department 

https://forms.office.com/Pages/ResponsePage.aspx?id=F5tmSTP640qOzDzxFreQ5fdtBu8Na6RDryAf46PJW8BURTNUNjFJV1Q2NzdCVTA5RDRGRVowSVBIVC4u
https://rccd.instructure.com/courses/25048/modules
https://rccd-edu.zoom.us/j/84979037240
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• We still need to develop a method to systematically evaluate that 
RSI is happening in classes and across the institution. Perhaps the 
RSI workgroup can transition into a subcommittee of DE.  The RSI 
Sub-Committee was already DEC approved, and we need more 
members willing to take this on. 

• Does the RSI workgroup pivot away from educating and 
more towards checking and ensuring this is happening? 

• MVC is comfortable with their self-check process. It may be 
possible to collaborate with them.  

 

• 3.4 Accessibility Workgroup Updates 
• New Title II of ADA (Department of Justice) WCAG 2.1 Level AA Legal 

Accessibility Standards and Spring 2026, College Compliance Deadline 
• Use PopeTech to Clear Accessibility Errors and Alerts  
• Use Link Validator to Ensure Course Links are Valid 

• 3.5 District DE Tools Budgetary Concerns and Updates (ie. Funding & DE Tools 
Process) 

• Current DE Tools Budget : $199,000.00       
• Need: $428,069.85       
• Short: - $229,069.85 
• UDOIT (Universal Design Online Content Inspection Tool) no longer 

available 
• Ally has diagnostic capacity, but limited functionality for conducting 

accessibility fixes – use PopeTech 
• Pronto – Unlikely to be renewed by District DE 

 

4. Information Items 

• 4.1 NC DEC NAS Update 
• 4.2 District DE just developed a NEW partnership with @ONE to offer 

exclusive RCCD only enrollment in the following 3 @ONE courses:  
• 10-10-10: Communication that Matters  
• Introduction to Course Design  
• Creating Accessible Course Content  

• @ONE – RCCD Faculty Only Registration Information:   
• Enroll Now for the Exclusive RCCD Only Cohorts: April, May, and 

June 2026.  

https://www.ada.gov/resources/2024-03-08-web-rule/
https://forms.office.com/Pages/ResponsePage.aspx?tab=t.0#heading=h.yjp5v2pkc730
https://forms.office.com/Pages/ResponsePage.aspx?tab=t.0#heading=h.yjp5v2pkc730
https://studentrcc.sharepoint.com/:w:/r/sites/NAS/_layouts/15/Doc.aspx?sourcedoc=%7B11E46CBB-B986-45A4-BC28-D2BF96D7C24F%7D&file=DEC%20NAS%20Update%20_%203_2_2026.docx&action=default&mobileredirect=true
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• Faculty only need to complete one (1) course to meet the RCCD Online 
Teaching Certification requirements.  

• Registration Link: Access the RCCD @ONE Interest Form to secure a 
seat (first-come, first-served).  

• Status Check: You can verify your current certification status within the 
DE Instructor Resources shell in Canvas.  

• For Questions: Contact DJ Hawkins (District DE)  
 
 

• 4.3 RSI Sub Committee Resources 
• Asynchronous Support - Submit the RSI Support Request Form  
• New NC, RCC, and MVC Branded RSI Templates: Now available through 

Design Plus, click on the DesignPLUS Quick Start Wizard when you open 
a NEW Canvas Page. Look under “General” for our Norco College RSI 
templates.  

• For even more BONUS RSI templates and materials that can easily be 
imported directly to your Canvas course, go to Canvas Commons, and 
search Norco College RSI!  
 

• 4.4 Accessibility Sub Committee Resources 
• RCCD Canvas Accessibility Guide 
• RCCD Accessibility Webinars and Tutorials on PopeTech and TidyUp 
• RCCD Accessibility Basics Video Library 
• Accessiblity Video Hub:  learn about UDOIT, Tidyup, and Design Plus 

Cidilab tools 
• Playlab: Universal Access Bot, which is an AI tool that converts PDFs into 

accessible documents 
• LUDIA: A free, AI-powered chatbot that helps educators apply the 

Universal Design for Learning (UDL) framework to reduce learning barriers 
• NC Top Accessibility Challenges Across the College 

 
• 4.5 District DE Resources: 

• RSI Module located in faculty DE Instructor Resource Shell and RSI 
Interactions Learning Modules is also available 

• Fall 2025 District DE Workshop Series: Recordings now available of all 
the RCCD DE workshop sessions (on AI, RSI, Accessibility, Canvas Tools 
and Discussions) are available on the District DE Faculty Training (DEFT)  
Video Library 

https://docs.google.com/document/d/171OqW-_SOaCyex2bFOMR6akhNr7wQmMJxeKKG0OViPY/edit?url=https%3A%2F%2Frccd.edu%2Fadmin%2Fed_services%2Fde%2Ffaculty%2FcertificationResources.html&data=05%7C02%7CSandra.Popiden%40norcocollege.edu%7Cdf3d4567c3b64351bd0208de76226f7d%7C49669b17fa334ae38ecc3cf116b790e5%7C0%7C0%7C639078087488688288%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=mAXGyUtkuD6wgd5mpbkzUwI04f36D4aQbJlVS9KXO7o%3D&reserved=0
https://docs.google.com/document/d/171OqW-_SOaCyex2bFOMR6akhNr7wQmMJxeKKG0OViPY/edit?url=https%3A%2F%2Frccd.edu%2Fadmin%2Fed_services%2Fde%2Ffaculty%2FcertificationResources.html&data=05%7C02%7CSandra.Popiden%40norcocollege.edu%7Cdf3d4567c3b64351bd0208de76226f7d%7C49669b17fa334ae38ecc3cf116b790e5%7C0%7C0%7C639078087488688288%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=mAXGyUtkuD6wgd5mpbkzUwI04f36D4aQbJlVS9KXO7o%3D&reserved=0
https://rccd.edu/admin/ed_services/de/faculty/deft_video_library.html?id=F5tmSTP640qOzDzxFreQ5UoSAZPBic9MucSpxCeZ9tdUNktGRU1DOVpMS01FTjlVWkxEMlcwODdTUS4u&route=shorturl
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Frebrand.ly%2FRSIForm&data=05%7C02%7CSandra.Popiden%40norcocollege.edu%7C84089b64319c412ee06008de0127938f%7C49669b17fa334ae38ecc3cf116b790e5%7C0%7C0%7C638949466737673680%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=xT1LqAqcoDUDz8a0m5Kh8t2FDp%2BPZzMYOo4YsK4ofTo%3D&reserved=0
https://rccd.instructure.com/courses/25048/pages/canvas-templates-and-pre-built-assignments
https://forms.office.com/pages/responsepage.aspx
https://rccd.edu/admin/ed_services/de/faculty/deft_video_library.html
https://rccd-edu.zoom.us/j/84979037240
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.playlab.ai%2Fproject%2Fcm22h70nn086x98ehebdkdcv2&data=05%7C02%7CSandra.Popiden%40norcocollege.edu%7Cccc20637413541ba7e9408de1ca928fe%7C49669b17fa334ae38ecc3cf116b790e5%7C0%7C0%7C638979710311601121%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Cd5uRkoRgDG9qapFP8fsPJ0vR%2BH5amOaYAgeS%2FaXtSg%3D&reserved=0
https://docs.google.com/document/d/1lUIZqYA5xoNqpOKRRcqKeELvWs5-g7ZUYO54Im3UCE0/edit
https://rccd.edu/admin/ed_services/de/faculty/Equivalency-Review.html
https://udlguidelines.cast.org/
https://forms.office.com/r/VJhkKRA5Ji?usp=sharing
https://poe.com/Iudia
https://rccd.instructure.com/enroll/CRN84C
https://rccd.instructure.com/enroll/CRN84C
https://studentrcc-my.sharepoint.com/:w:/g/personal/kyla_rankin_mvc_edu/IQCzPGf6nPknRY9e-hi4CgzwAcKuU2NgZsC8aRJLhzfV7aA
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• TextExpander Tool Training: Check out introduction videos, in-depth 
TextExpander webinars, and best practices! 

• VoiceThread Tool Training: Register for current & review previous 
VoiceThread workshops. 

• AI Webinars for 2025 - 2026, (Registration Link) – Next Chapter in AI: 
Integration and Best Practices  

• Apr 28, 2026 12:00 PM 
• May 1, 2026 12:00 PM 

• CCC’s AI Professional Development and the Future of Learning 
Opportunities Website – including video archive of past AI webinar 
recordings; podcasts; conferences and courses on AI. 

 

• 4.6 CVC Adoptable POCR Plug and Play Courses:   
• Aligned with the CVC@ONE Course Design Rubric, using OER resources, 

and can be badged through the faculty member's own Local POCR 
process. (When RCCD develops local POCR processes).   

• The first six are available through Canvas Commons and check out this 
POCR Plug and Play webinar for more details. 

• COMM C1000: Introduction to Public Speaking 
• ENGL C1000: Academic Reading and Writing 
• ENGL C1001: Critical Thinking and Writing 
• STAT C1000: Introduction to Statistics 
• POLS C1000: American Government and Politics  
• PSYC C1000: Introduction to Psychology 

 

• 4.7 Support for New Faculty:  
• DE Certification Options & Information 
• Canvas Shell Access Form  
• RCCD Canvas Pre-Built Templates: 16-Week; 8-Week; 6-Week 
• New Norco College RSI Templates on Canvas Commons 

5. Good of the Order  

6. Adjournment  

 

https://textexpander.com/webinar
https://textexpander.com/webinar
https://rccd.instructure.com/courses/66492
https://rccd.instructure.com/courses/66492
https://rccd.edu/admin/ed_services/de/faculty/deft_webinar.html#/registration
https://www.cccco.edu/About-Us/GenAI-and-the-future-of-learning/AIPD
https://docs.google.com/document/d/1bXBADv-WS9tqYxAOoKlEQ-Wm1ryQsXbSDUphfg3AZI8/edit#:%7E:text=COMM%20C1000:%20Introduction%20to%20Public,in%20a%20different%20Canvas%20instance.
https://onlinenetworkofeducators.org/wp-content/uploads/2021/05/CVC_OEI_Course_Design_Rubric_rev_April_2020_ACC_52021.pdf
https://www.youtube.com/watch?v=1pgc_MEsUPs&t=491s
https://onlinenetworkofeducators.org/pocr/plugandplay/
https://rccd.edu/admin/ed_services/de/faculty/certificationResources.html#:%7E:text=%E2%80%8BNew%20Faculty%20%2D%2D%20Newly,faculty%20is%20June%2030%2C%202026.
https://www.openaccess-ca.org/ludia?id=F5tmSTP640qOzDzxFreQ5UoSAZPBic9MucSpxCeZ9tdUN1pRU1gwQVZMNTNESEUwTFJCRUZEVEZYWi4u
https://cccco.zoom.us/webinar/register/WN_pk4TbIucTJy-yb1dmSjaxw
https://rccd.instructure.com/accounts/1/external_tools/106?launch_type=global_navigation
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Distance Education Committee 
Statement of Purpose:  
The Distance Education Committee develops guidelines for distance education 
courses and recommends to the Senate policies and procedures for distance education 
training of faculty and students. The committee advises strategic planning committees 
on institutional needs and the institutionalization of best practices in DE modalities.  

 

Examples include DE certification, accessible course design, and DE 
professional development training that supports faculty and student success at Norco 
College. The DEC also recommends to the college, and the district, requisite tools needed 
by faculty for effective, accessible, and equitable instruction.  

 

Charge:  
The Distance Education Committee is primarily responsible for making recommendations 
that assist faculty in the creation and implementation of well-designed courses. This 
includes the utilization of current online teaching approaches and best practices that take 
into consideration the wide range of diversity in our student body. Thereby ensuring that DE 
courses are equity minded and supportive of students’ learning needs.  

The committee will engage in the institution’s collaborative efforts to close all 
identified student equity gaps (Goal 3 EMP) in the online environment. This includes 
professional development opportunities and identifying and connecting with internal, 
external, and district resources, tools and support.  

 

DEC Meeting Schedule Spring 2026  
DEC Meetings are scheduled for Thursdays, 12:50 – 1:50pm 

• March 12 (IT 206) 

• April 9 (NOC 102) 

• May 14 (NOC 102) 

Join Zoom Meeting 

https://rccd-edu.zoom.us/j/84979037240?pwd=7iPBbQtbRXltMF9F2FY5gWCDfYgoQV.1 

Meeting ID: 849 7903 7240, Passcode: 682220 

https://videos.cidilabs.com/?pwd=7iPBbQtbRXltMF9F2FY5gWCDfYgoQV.1
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