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	Modification of Credit Program – Certificate/Degree



[bookmark: _GoBack]To propose a modification to a credit program please submit this form and the documents outlined below to your college Coordinator and the District Technical Review Committee via TechReview@rccd.edu .  The proposal will then be routed through the Curriculum Review process and submitted to the State Chancellor’s Office if appropriate.  
CURRENT PROGRAM TITLE & CODE:________________________________________________________
☐ Moreno Valley College 	☐ Norco College    ☐ Riverside City College 
(Please note: programs are college specific, if multiple colleges wish to modify this program a separate proposal and college specific supporting documents are required)
THIS PROGRAM IS:
 ☐Career Technical Education (CTE)	☐Not Career Technical Education (CTE)
 PROGRAM IS CURRENTLY:
 ☐Certificate of Achievement only		☐Associate’s Degree only		☐ Certificate and Degree
TYPE OF ASSOCIATE’S DEGREE:	☐ Associate of Arts		☐ Associate of Science
ARE CHANGES PROPSED TO ANY OF THE FOLLOWING DATA ELEMENTS:
☐Program Goals/Objectives   ☐ TOPs Code   ☐ Program Award   ☐Program Award   ☐Major
	☐If yes, a substantial change request is required at the state level, please submit this form and the 
	    documents outlined below
	☐If no, a non-substantial change request is required at the state level, please submit this form and
	    a POR Modification form
Required Documents
	Type of Credit Program
	

	Coord Use

	Document

	Local Programs (Less Than 15 Semester Units)

	Local Certificate
· Less than16 semester units
· Does not appear on transcripts
	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________
· CIP Code Included on the POR:________________


	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, Curriculum Committees, and state Chancellor’s Office)
· Rationale for developing and offering the program


	
	
	
	If this local certificate is 8+ units:
Would you like this program to be submitted for review and approval by the state Chancellor’s Office? 		☐ Yes		☐ No

	Non-Career Technical (CTE) Programs

	Certificate of Achievement (Not CTE) 

(p. 85-86 of PCAH 6th ed.)
· 16 semester units or more
· Appears on transcripts
· Submitted to state Chancellor’s Office

OR

Associate’s Degree (Not CTE)

(p. 85-86 of PCAH 6th ed.)
· 60+ semester units with GE
· Appears on transcripts
· Submitted to state Chancellor’s Office

	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________
· CIP Code Included on the POR:________________


	
	
	
	Program Narrative 
· Goals and Objectives
· Catalog Description
· Program Requirements
· Master Planning
· Enrollment and Completer Projections
· Place of Program in Curriculum/Similar Programs
· Similar Programs at Other Colleges in Service Area


	
	
	
	Department Notes
· Indicates the department’s support of the program


	
	
	
	Discipline Notes
· Indicates communication amongst discipline members at all colleges within the district
· Indicates the discipline’s support of the program


	
	
	
	Summary of lower division major prep


	
	
	
	C-ID, ASSIST, and Articulation Information (contact your college’s Articulation Office for assistance or information)
· Articulation agreements
· C-ID information
· ASSIST documentation verifying 51% or greater of required courses in the program articulate for the major (AAM)
· Formal Letters from the intended receiving institution that verify alignment of proposed program with the program curriculum


	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, Curriculum Committees, and state Chancellor’s Office)
· Rationale for developing and offering the program


	Career Technical Education (CTE) Programs

	Certificate of Achievement (CTE) 

(p. 85-86 of PCAH 6th ed.)
· 16 semester units or more
· Appears on transcripts
· Submitted to state Chancellor’s Office

OR

Associate’s Degree (CTE)

p. 85-86 of PCAH 6th ed.)
· 60+ semester units with GE
· Appears on transcripts
· Submitted to state Chancellor’s Office

	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________
· CIP Code Included on the POR:________________


	
	
	
	Program Narrative 
· Goals and Objectives
· Catalog Description
· Program Requirements
· Master Planning
· Enrollment and Completer Projections
· Place of Program in Curriculum/Similar Programs
· Similar Programs at Other Colleges in Service Area


	
	
	
	Labor Market Information and Analysis


	
	
	
	Advisory Committee Recommendation


	
	
	
	Regional Consortium Minutes
· Reflect program recommendation


	
	
	
	Department Notes
· Indicates the department’s support of the program


	
	
	
	Discipline Notes
· Indicates communication amongst discipline members at all colleges within the district
· Indicates the discipline’s support of the program


	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, Curriculum Committees, and state Chancellor’s Office)
· Rationale for developing and offering the program




Curriculum Staff Use Only:
Coordinator: Be sure to check all courses for approval and program status.
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Notes: 
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