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	Inclusion of Non-Credit Program – Certificate/Degree



[bookmark: _GoBack]To propose an exclusion of an existing non-credit district program please submit this form and the documents outlined below to your college Coordinator and the District Technical Review Committee via TechReview@rccd.edu .  The proposal will then be routed through the Curriculum Review process and submitted to the State Chancellor’s Office if appropriate.  Please Note: The Chancellor’s Office review of non-credit courses and programs takes a minimum  of 45 days after submission; all courses must be approved at the State Chancellor’s Office before a non-credit program begins review at the State Chancellor’s Office.
PROGRAM TITLE:___________________________________________________________________
Program To Be Included At: ☐ Moreno Valley College	☐ Norco College   ☐ Riverside City College 
Program Currently Offered At:  ☐ Moreno Valley College; Program Code: _____________
 ☐ Norco College; Program Code: _____________   ☐ Riverside City College; Program Code: _____________
(Please note: programs are college specific, if multiple colleges wish to include offer a program a separate proposal and college specific supporting documents are required)
THIS PROGRAM IS:
☐Local Non-Credit Certificate		☐Non-Credit Certificate of Competency
☐ Non-Credit Certificate of Completion	☐ Non-Credit Apprenticeship		
☐Non-Credit Adult High School Diploma
Required Documents
	Type of Credit Program
	
	Coord Use

	Document

	Local Non-credit Certificate
· Not submitted to state Chancellor’s Office
· Will not receive CDCP funding
· May not be titled certificate of completion, competency, or achievement
· See p. 116-122 of PCAH 6th ed.
	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________
· CIP Code Included on the POR:________________


	
	
	
	Narrative explaining:
· Program’s appropriateness to the College mission
· Need for the program
· Adequate resources


	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, and Curriculum Committees
· Rationale for developing and offering the program

	Non-Credit Certificate of Competency
· In a recognized career field articulated with degree applicable course work, associate degree or transfer
· See p. 116-122 of PCAH 6th ed.
	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________
· CIP Code Included on the POR:________________


	
	
	
	Narrative explaining:
· Program’s appropriateness to the College mission
· Need for the program
· Adequate resources

	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, and Curriculum Committees
· Rationale for developing and offering the program

	Non-Credit Certificate of Completion
· Intended to lead to improved employability or job opportunities
· See p. 116-122 of PCAH 6th ed.
	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________
· CIP Code Included on the POR:________________


	
	
	
	Narrative explaining:
· Program’s appropriateness to the College mission
· Need for the program
· Adequate resources

	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, and Curriculum Committees
· Rationale for developing and offering the program

	Non-Credit Apprenticeship 
	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________

	
	
	
	Narrative explaining:
· Program’s appropriateness to the College mission
· Need for the program
· Adequate resources

	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, and Curriculum Committees
· Rationale for developing and offering the program

	Non-Credit Adult High School Diploma
· Sequence of noncredit courses leading to a high school diploma
· See p. 116-122 of PCAH 6th ed.
	
	
	Program Outline of Record (POR)
· Formatted for catalog publication (see the POR form)
· College should be indicated
· TOPs Code Included on the POR:______________
· CIP Code Included on the POR:________________


	
	
	
	Narrative explaining:
· Program’s appropriateness to the College mission
· Need for the program
· Adequate resources

	
	
	
	Rationale (this information will be presented to the Board of Trustees, College and District Administration, and Curriculum Committees
· Rationale for developing and offering the program
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Notes: 
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