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AGENDA

= TRAVEL REQUESTS
= HOW TO ACCESS CONCUR
= UPDATING YOUR TRAVEL PROFILE

= CREATING/SUBMITTING TRAVEL
REQUESTS

= TRAVEL REQUEST
REVIEWING/APPROVAL PROCESS

= BOOKING TRAVEL
= NEED HELP WITH CONCUR?




MyApps Portal - Single Sign-On (SSO) Portal
myapplications.microsoft.com OR go.rccd.edu

= College/District Email Address = FirstName.LastName@norcocollege.edu
OR FirstName.Lasthame@rccd.edu

» Password is the same as your Network and Email (Office365) password

HOW TO ACCESS CONCUR



https://myapplications.microsoft.com/
https://go.rccd.edu/

HOW TO ACCESS CONCUR
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UPDATING YOUR TRAVEL

PROFILE

SAP Concur

Profile Personal Information Change Fassword System Settings Concur Mobile Registration Traval Wacaty

Your Information
Personal Information
Company Information
Contact Information
Email Addresses

Emergency Contact

Credit Cards

Tr.

Travel Preferences

| Settings

ntarnational Trawvel

Frequent-Traveler Programs

Reguest Information
Reguest Delegates

Request Preference

Request Approvers

Favorite Attendees

nfgrration
Delegates

Preferancas

Concur Connect

Change Password

Trawvel| Wacation Reassignment

Concur Mobile Registration

Reporting Settin

Reporting Budget

Motification Settings

Requests Trave! Expense Approvals Reporting =

Profile Options

Select one of the following to customize your user profile.

Personal Information
Your home address and emergency contact information.

Company Information
our company name and busmness sddress or Your remoie

ocation address.

Credit Card Information
*ou can store your credit card information here so you don't hawve
to re-anter it @ach tima you purchase an item or service.

Travel Profile Options
Carrier, Hotel, Rental Car and other travel-related preferences.

Expense Delegates
Delegates are employess who are sllowed io perform work on

behalf of other employses.

Expense Preferences

Select the options that define when you receive email notifications.
Prompts are pages that appear when you sslect a certain action,
such as Submit or Print.

Concur Mobile Registration

Set up access to Concur on your mobile device

App Genter

Esmeralda Abejar

Profile Setfings

=~ Acting as other user @
System Settings R

Which time zone are you il
clock? When does your wy «ct on behalf of another use

Contact Information =
How can we contact you 3

E-Receipt Activation
Enable e-receipts to auton

Search by name or ID
participating vendaors. Cancsl
Travel Vacation Reassi_

Going to be out of the office? Configure your backup travel

manager.

Request Preferences

Select the options that define when you receive email notifications.
Frompts are pages that appear when you salect a certain action,
such as Submit or Print.

Change Password
Change your password.

} Act as user in assigned group (Proxy)

PROFILE > PROFILE

SETTINGS

Before you enter a travel

request

 Enter your personal
and company
information

 Enter travel
preferences, and
frequent-traveler
program information.



UPDATING YOUR TRAVEL

PROFILE

All fields need to be filled out!

/1 Important Note

Your Name and Airport Security: Please make certain that the first, middle, and last names shown below are identical to those on the photo ide
the airport. Due to increased airport security, you may be turned away at the gate if the name on your identification does not match the name on y

Title First Name Middle Name[Required] Nickname Last Na

L EONARD | William || Lenny |[RiLEY

Mo Middle Name

Verify your Personal Information. Make certain that the first,
middle, and last names shown are identical to those on the
photo ID that you will be presenting at the airport. Ifitis

Incorrect, contact your local Concur administrator, Lenny Riley, if
it needs to be updated.




UPDATING YOUR TRAVEL

PROFILE

On the Credit Cards section, It is recommended not to add anything at
this time!

How will you book your Travel - Ol. Book Online- Concur Travel or O2. Book with Agent-Cal Travel
Store

The Flight will be paid with the District credit card (Citi Card)

Hotel will be reserved with the District Credit card
After booking is complete in Concur, traveler needs to contact the hotel and request a Credit Card
Authorization (CCA) Form, If they require one.
Complete the form using your AmEx Go Card information and forward the CCA form back to the hotel.
When checking in, make sure the hotel has the traveler AmEx Go card on file.
Car Rental will be reserved with District Credit card in Concur.
Ma ke sure you provide your AmEx Go card when picking up your car rental.

Meals and Other expenses will be paid with Traveler AmEx Go credit card.




UPDATING YOUR TRAVEL

PROFILE

NOTE: The AmEXx Go Card assigned to the traveler by the District, is used by the traveler
to pay when booking is done Outside of Concur for all travel related expenses.

When booking your travel - 03. Book Outside of Concur and Cal Travel Store:

The Flight will be paid with the traveler AmEx Go card
Hotel will be reserved with the traveler AmEx Go card

« Complete the credit card authorization form using your AmEx Go Card

Information and forward the CCA form back to the hotel.

« When checking in, make sure the hotel has the traveler AmEx Go card on file.
Car Rental will be reserved with traveler AmEx Go card.

« Make sure you provide your AmEx Go card when picking up your car rental.
Meals and Other expenses will be paid with Traveler AmEx Go credit card




BEFORE YOU START A TRAVEL REQUEST

1. Get an agenda and estimate cost of the conference.
= Are you flying or driving?
= How much is the conference registration?

= |Is breakfast, lunch and dinner included in the conference registration cost? If not, make sure to
include it in the cost of meals.

= How much is the hotel reservation?

= What about rental car, or Uber/Lift services?

= Will parking and toll roads cost be incurred?

= Mileage reimbursement. (Do not use the AmEx Go card for gas purchases)

CREATING/SUBMITTING

TRAVEL REQUESTS




BEFORE YOU START A TRAVEL REQUEST

2. Does this request include Out of State Travel?

= Please check the states where travel is prohibited
= Follow Out of State approval process.

All out of state travel requests must be approved by the Board of Important: Emails should include the following
Trustees at their Regular meeting prior to the date of travel. information, rationale, and a meeting agenda.

«  Mr./Ms. NAME, TITLE, DEPARTMENT, to travel to CITY,
1. Obtain immediate manager approval via email STATE,
2. Once manager approval is obtained, forward up the chain of * MONTH, DAY, YEAR through MONTH, DAY, YEAR,
command to the Dean/VP to obtain President’s written approval * toattend the NAME OF EVENT.
via email prior to submitting in Concur.  Estimated cost: TOTAL AMOUNT SUBMITTED IN
3. VP's should forward requests to President with CC to Denise CONCUR.
Terrazas. «  Funding Source: GENERAL FUND/GRANT NAME.
4. Once approval is obtained, enter the request in Concur. ( ] ] )
5. Travel requests should be fully approved through the college Please direct questions to Denise Terrazas
chain and Concur before the Out of State Travel deadline (first Denise.Terrazas@norcocollege.edu
Friday of the month).
6. President’s office will add TR to the board report.

CREATING/SUBMITTING

TRAVEL REQUESTS



https://studentrcc.sharepoint.com/:b:/s/A-TeamofNorcoCollege/EXfwR2M-ztdIpqk2J8wywAgB9_dwSGB4fZKa_83wZJUyPg?e=voD9Tm
mailto:Denise.Terrazas@norcocollege.edu

BEFORE YOU START A TRAVEL REQUEST

3. Is this a group conference? Use the Administrationv | Help~

Event Request feature Profie + @

= Note, this is only for conference events that e
RCCD employees are attending.

= Any other group events are processed via
Purchasing. (a/c transmittals might be
required).

=  Email ConcurQuestions@norcocollege.edu
to request the Event Request feature

View Active Requests w & Create New Request v ‘

Create New Request

Create New Event Request I

CREATING/SUBMITTING

TRAVEL REQUESTS



mailto:ConcurQuestions@norcocollege.edu

BEFORE YOU START A TRAVEL REQUEST
4. How will you book your travel? SUMMARY

O1. Book Online with Concur (Via Travel Store)
« AirTicket

« Hotel Reservation
« Car Rental

02. Book with Agent —Cal Travel Store (Via Travel Store)
« Group Travel -Air tickets, Hotel Reservation
and Car Rental. (Student travel)
« Multiple Stops and other complicated
variations
 Personal travel dates

03. Book Outside of Concur and Travel Store All travel arrangements Outside of Concur.

(Conferences where Group rates have been
previously arranged)

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

You have the option to search for requests from the drop-down menu
on the REQUEST LIBRARY. Active Requests is checked by default.

Manage Requesis Process Requests

Manage Requests

REC!UEST LlBRARY View  Active Requests w ‘ &5 Create New Request w ‘

[ + Active Requests
CollegeNET User Conference A Mot Submitted
07/16i2023 | 3QMP Pending Approval

$700 .00 Approved

Cancelled
Closed
All Requests

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

To create a travel request, click on Requests > Create New Request from
the Manage Requests tab.

Manage Requesis Process Requests

Manage Requests

REQUEST LIBRARY View Active Requests v @ Create New Request v
CollegeNET User Conference A
071612023 | 3QMP
Not Submitted

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

« Make sure you enter your travel request on the Requests tab; the Travel tab is used
for obtaining estimated costs. (NOTE: Do not book travel at this point.)

« Click Create New Reqguest, a blank request will appear on the screen. Enter
information in all fields with a red border on the left side (those fields are required).

Administration» | Help~

SAP Concur @ Requests Travel Expense Approvals Reporting = App Center Prof .
rofile =
L

Manage Requesis Process Requests

Manage Requests

REQUEST LIBRARY View Active Requasts w & Create New Request v

O

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

- If you can't spell out the entire conference name in the Request/Trip Name field,
make sure to spell it out in the Additional Information or Comment fields.

Create New Request x

* Required field

Request/Trip Name * How will you book your travel? * Business Trip Start Date *
‘ None Selected v MM/DD/YYYY
Business Trip End Date * Request/Trip Purpose * Paid for by an outside entity? * r -l - - - - . - 1
MM/DD/YYYY None Selected v None Selected Group
Destination City * Out of State and bayond 500 miles? * @) Destination Country I NC I
& None Selected
v v v I Comment I
Traveler Type * Does this trip contain personal travel? * Personal Dates of Travel I I
Staff v None Selected v I

Additional Information

| e e e o
| /

-

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

If you are using a different budget other than the default budget, please update it in

the Request Header.

Please note: The expense will be encumbered in Galaxy in this GL account.

Create New Request x
Fund * (1] School * (1] Resource * (2]
| Y -~ ‘ (11) 11 - UNRESTRICTED GENERAL FUND ‘ | Y - | (EJA) EDUCATIONAL SERVICES - NORCO | ‘ Y -~ ‘ (1000) 1000 - GENERAL FUND ‘

Project Year *

1 a

Goal * (2] Function * (5]
| Y - ‘ (6010) EDUCATIONAL SERVICES - NOR_. ‘ | Y - | (2000) ACADEMIC AFFAIRS |
Group

NC

Click Create Request >>>>>>> [

CREATING/SUBMITTING

TRAVEL REQUESTS

Verify the budget account by
running a report from
Print/Share before submitting
your request.

Request Defzils w Frint’Share w Attachments w

EXPECTED E;[ RCCD Request Printed Report

m RCCD Request Printed Report with Flow Trail

[l  Espensetype T| Det

1 Parking




TO CREATE A TRAVEL REQUEST

NOTE: SEGMENTS TAB NO LONGER -
Add Expected Expense on the next screen EXIST IN THE NEW UI BUT IT WILL Search for an expense type
APPEAR IN YOUR REPORT
WHEN 1. BOOK ONLINE -Concur v 01.Travel Expenses
Travel option is used. Air Ticket
Choose the Expected Expenses highlighted in Airfare (Not Booked In Concur)
yel IOW . RCCD Request Printed Report x Hotel (Mot Booked in Concur)
WHEN choosing - 01. BOOK ONLINE - Concur —— R
ot s : Mo Hotel Reservation

Travel Main Destinzt UNITED STATES (US)
. A|r T|Cket - o ~ 02. Transportation

Car Rental

« Hotel Reservation
« Car Rental

Car Rental (Not Booked in Concur)

Choose the Expected Expenses Car Rental Fusl
WHEN choosing - 02. Book with Agent-Cal Travel Parking
Store and 03. Book Outside of concur and Cal " o Train
Travel Store. 03. Mileage

« Airfare (Not Booked in Concur) E‘“‘s I 04, Meals

« Hotel (Not Booked in Concur) e L I st

« Car Rental (Not Booked in Concur) - S ER '

Conference Reaistration Fees/Aoenda

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

Book with Concur Book Outside of Concur- Expense type

Administration® | Help~
SAP Concur eques v mense r— SAP Concur Requests Travel Expense Promie
Manage Requests Process Requests Manage Requests Process Requests

New Expense: Air Ticket - (D New Expense: Airfare (Not Booked In Concur) cree ()

| Round Trip | One Way ‘ Multi City |

Departure City Date A

Qutbound :
& v | | | 0gi2sr2022 | @ | | hhmmA | o |

* Required field
From* To* Detsil
\ & v ‘Juhn\t’\’ayne[Aimurt-SNA] Santa Ana, California | ‘ @ v | | | |
Date * Departat™ Comment
‘ MMIDDIYYYY | 5 ‘ | Departure time v| ‘ hhzmm A | @ | ‘ Arrival City Dat= A
4 & ~ | | | 09282022 | B | | hhmmA | o |
Detsil
Return | |
Date * Departat ™ Comment
MM/IDDAYYYY | 5] ‘ | Departure time V| ‘ hhzmm A | @ | ‘ N
i
‘ |
; ; Expected Expense Type: Expected Expense Type:
Amount Currency

| | [us. ooler « AirTicket Airfare (Not Booked in Concuir)
* Hotel Reservation | | S Doter Hotel (Not Booked in Concur)
+ Car Rental Car Rental (Not Booked in

Concur)

Mileage

Meals

Fees

C R EATI N G/S U B M ITTI N G Other Travel Expenses

Non-Employee (Student, Guest)

TRAVEL REQUESTS R



TO CREATE A TRAVEL REQUEST

e Please attach |Be advised: the red exclamation sign! You can add, delete and allocate
the agenda! is a hard stop and won't let you submit || budget using the blue buttons
And adjust
allocated

budget (if

the request until the issue is fixed.

necessary)
before
submitting.

THE AIR TICKET AND HOTEL
RESERVATION SHOULD
HAVE A GROUP BUDGET
ALLOCATION

CREATING/SUBMITTING
TRAVEL REQUESTS 20



TO CREATE A TRAVEL REQUEST

If you are using a different budget other than the default budget, please
update it on the request header AND in each expense type individually.

Allocate

New Allocation Favorite Allocations

Amount Alocated 350,
$50.00 100%

Resource ™

Code
11-EDB-1000-0-6729-0000

You can create favorites to easily use the same allocation for
- | future expenses.

CREATING/SUBMITTING

TRAVEL REQUESTS



TO CREATE A TRAVEL REQUEST

Manage Requesis Frocess Reque

* Note the drop- Forvmes
dOWh menu on A Alerts: 3 Management Essentials $1,06( Management Essentials $1,060.

. Submitted & Pending Approval | Request ID: 3GGV Submitted & Pending Approval | Request ID: 3GGV

Request Detalls, Management ESSE ... cone @ momm o reso o A o

p ri nt S h a re a n d Submitted & Pending Approval | |  EXPECTED E>[ TS —— EXPECTED EXPENSES (]
Alerts T  Expe| RCCD Request Printed Report with Flow /Trai Alerts T|  Expense type T| Attach Documents D
Atta C h m e nts. Reguest Details ~ Print/Share o Air Tioket -

(PENSES

- Click Submit s o
otel Reservation Hotel Reservation S
I C u I Reguest Header hse type TL -

Regusst Timeline

Request to send ket
Allocation Summary  — A Conference Registration Fees/Agenda A Conference Registration Fees/Agenda

the travel requeSt A Hotel Reservation
for approval from

04. Meals 04, Meals

06. Other Travel Expenses 06. Other Travel Expenses u
04. Meals

your supervisor.
|

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

 Note the drop-down menu on Reguest Details > Request Timeline,
allows to add approvers
* Click Request Timeline > Edit > +Add Step

CREATING/SUBMITTING
TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST
« OR Click More Actions >

Edit Approval Flow > + &

Add Step > Save Workflow

uest Details

EEEEEEEEEEEEEEEE

« Approvers can also add user
added approvers to the
Expense Report

Umoja 2022 Conference megs wwss

 Click on Details > Approval |z =&

Flow > + > Save Workflow e

penses Comments

Allocations

CREATING/SUBMITTING

TRAVEL REQUESTS

Approval Flow for Report: Umoja 2022 Conference »
» Direct Supenvisor Approval:
=r-Ad;
ames, +]
unt | Excepti
72 reneints are B0
| & Fo e Tedqu Budget Approwa
193 &F‘D FECEDS 3NE r2QU Lt
W for Processing
~
Amount Requested -
- revoe
$25.84 525.54




TO CREATE A TRAVEL REQUEST

Once you've added all Expected Expenses, review your alerts and correct
any issues. You can expand the ribbon to read them all.

Administration* | Help¥|
Reguests Travel Expense Approvals Reporting = App Center o
Profe ~ o
Manage Requests Process Requests
Manage Requests  Process Requests
A Alerts: 3 v

Management Essentials $1,060.00 @ Hlets: 3 o

Mot Submitted | Request ID: 3GGV

REQUEST
Request Details + PrintiShare Attachments w
iy MOTICE: Please email Purchasingtravel@reed.2du fo request a new AMEX Go Card or to request funds added to your AMEX Go Card. Please include Traveler name, Cell phone
EXPECTED EXPENSES (om0 & alaeid fuestane ! ! P
number, & approved travel request D £ View
EXPENSE  HotelReservation 10202022 340000
Tl AlertsT|  Expense type T Details T| Date = AmountT|  Requested T
A\ NOTICE: Afier booking is compleled in Cancur, please contact the Hotel and request a Credit Card Autharization (CCA) Form - IF they require one. Complete their form using your
. . . o
0 Air Ticket Santa Ana (SNA) - Sacramento (MCC) : Round Trip 10/20/2022 $400.00 $400.00 AmEx Go Card Information and forward the GCA form back to the hotel. View
O A Hotel Reservation San Joaquin, California 10/20/2022 $400.00 $400.00 EXPENSE  Conference Regisiration Feeslfgende 102072022 $130.00
0 04. Meals 10/20/2022 $50.00 $50.00 Ay NOTICE: If your Conference vendor does not accept American Express as a fom of payment, please email Gonference Registrafion payment processing instructions to
purchasingtravel@reed edu View
] Ay Conference Registration Fees/Agenda 10/20/2022 $150.00 $150 00
frmerrerrrrererree S
] 06. Other Travel Expenses Uber or taxi 10/20/2022 $60.00 $60.00

$1,060.00

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST
* Print Share > RCCD Request Printed Report with Flow/Trail

RCCD Request Printed Report with Flow (Trail »
£
LOyI0YI0EE 06, Other Travel Expenses Uber $60.00
Allocations : 100 0) EDE 6729
Printed on 09/01 /2022 8:03 PFM
Approval Flow
Action Approver
1 Direct Supervisor Approval Collins, Michasl T.
= Budget Approval
thiz =tep ma)y be skipped
3 Pending Boolking o
_— Report can be printed
Audit Trail !
.
oscerrine psteasy  Aston — saved and emailed.
OS01/2022 8:02 PM EEITJI:;:EIME. Field Edit The field "Receiptimagefvrail” was changed from "N™ to ™™
. Confirrnation
OW0/2022 8:02 PM ‘“beE 3 . Agreement *RCCO-User Agreement
smersicz Acceotance
o0W01/2022 2:02 PM Absjar, &Approval Status Status changed from Mot Submitted to Submitted
Esmeralds Zhange Comment:
MOTIZE: Please email Purchasingiraveli@rcod. edu to request a new
e : Absjar, AMEX Go Card or to request funds added to your AMEX Go Card.
O801/Z02z2 S:02 PM Esmeralds Excention FPlease include Traveler name, Cell phone number, & approwved
trawvel reguast (D =,
MOTICE: After booking is comnpleted in Concur, please contact the
[P y Abesjar, E Hotel and request a Credit Card Authorization (CCA) Form &ndash;
Q012022 202 P Esmeralds eption F they require one. Complete their form using your AmEx Go Card —
nfnronatinn and foneaed the CICA form hack o the haytal

CREATING/SUBMITTING

TRAVEL REQUESTS




TO CREATE A TRAVEL REQUEST

You can use the Travel section on the Concur
ribbon to get estimates that you will enter on A
your request. =2 = 8

Is your driver’s license REAL 1D compliant? A new form of

(NOTE: DO NOT click BOOK from the Travel R
SeCti O n .) Mixed Flight/Train Search

| Round Trip One Way Multi City |
From &)
| OMT - Ontario Airport - Los Angeles, CA |
Find an airport | Select multiple airports
To @
H |—--.5 city, airport or train station |
SAP Concu r Req UEStS Trave' Expense Reportlng Find an airport | Select multiple airports
Depart )
|r ||deparl Y||09:Dﬂam ‘r||j:3 v| e
Return [?7]
|r ||depart "’HUS:DUpm ‘l"||i:3 ‘l"| >
Pick rop-off car at airport

CREATING/SUBMITTING

TRAVEL REQUESTS




TRAVEL REQUEST REVIEWING/APPROVAL PROCESS

o Previewer will look for agenda,
supervisor approval and budget
availability.

N Once the TR is approved, the traveler

is notified (via email) and can book the
travel by clicking the “Book Travel”
link.

. Email purchasingtravel@rccd.edu to
request funds to be loaded to the
AMEXx Go credit card.

Concur Approval Flow

Traveler submits
Travel Request

Data comes from:

Approvers

Travel Request

Travel Request

(Out of State)

Colleague (HRER) Direct Supervisor 1 1
Galaxy Approvals

Budget Director 1 1

NC Business Services 2 2

Area Dean 3 3

Area Vice President 4 q
Out of State Approvals VP of Business Services 1

College President 2

Galaxy approvals range from 2 to 5 approvers.
User added approvers can always be added before the TR is submitted.

Traveler submits
Expense Report

Expense Reports

5/12/2023

28



mailto:purchasingtravel@rccd.edu

TRAVEL REQUEST REVIEWING/APPROVAL PROCESS

Manage Requasts Process Requests

m Travelers have the

option to add
additional approvers. ASNC Travel $20.00 & [ e ncone v | sumi et |

Mot Submitted | Request ID: 3GHR
= The added budget

O Alers: 3

w

Request Datails Print’Share w Attachments w

approver needs to be PENSES
done beforethe TR is FIEEE More Actions v
submitted for 1 Detaits 7 - ‘
a pproval O Parking Edit Approva Flow
Date = Amoun tT] Reguested T]
09/28/2022 320.00 320.00

29
$20.00




Book Travel - There is no time limit on booking once a request has been approved and is in the
“Ready to Book” status. However, it is recommended that booking is done immediately (since

prices for flights, hotel reservations and conference registration tend to increase rapidly)

APPROVED AWZ232022

Ay ACBO 2022 FALL
COMNFERENCE

Ay Management Essentials

Loy Ml o J i T 0 = Lol B V= Tl

READY TO BOODK AN2or2022

NOT SUBMITTED OO 2022

NOTE: Make sure the booking
is done through the “Book
Travel” link and not from the
Travel section. Concur will
generate Itinerary and
confirmation when booking is
completed.

SAP Concur [c] Requests

Mzanage Reguests Frocaess Reguasts

Ay Alerts: 3
Management Essentials $1,060.00
Pending on-line Booking | Request ID: 3GGV
Request Details w Print’'Share w a‘a.'.:a:t"narts@ -

EXPECTED EXPENSES
Details T Date = Amoun t Tl Reguested T]

Alerts T]  Expense type T|

BOOKING TRAVEL




NEED HELP WITH CONCUR?

Please email the Norco College Concur Team
ConcurQuestions@norcocollege.edu

You can also visit

WwWwWw.horcocollege.edu/concurtrainin

) !

NORCO

COLLEGE

SAP Concur


https://www.norcocollege.edu/concurtraining
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